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Jack Hardin 2

5 Working Titie / b Tel. Wa.
Atlanta, 30334 section chief 7/ | '656-3676 ]
T. QUES D TO AMEND DISPOSITION STANDAR
[:l ESTABLISH DISPOSITION STANDARD; DISFPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B .Earliest & Latest |9.Exact Series Title
Dates of Series

1954 to Date LICENSED TOBACCO WAREHOUSE FILES

" What is the function of the office in which this record series is created?

10

The Section administers the Warehouse Act (Ga. Code Ann. 111-5) providing the
licensing of warehouses for the storage of agricultural products. It
receives applications for the licensing of warehouses, issues the original
license if application is glified, similarly issues annual renewals of
license; conducts quantitative inspections of warehouses against reported
storage; recommends to the Commissioner of Agriculture the revocation

of licenses for cause. Receives application for and issues public weighers
license.

1. This file contains the following documents (include form numbers and titles, if any,
and file arrangement).

Documents relating to the authorization for the storage of tebacco.

Included are:
Original Application for Tobacco Warehouse LIcense
Current Statement of Insurance
Evidence of Weigher's Current Bond
Application for ticense fermi+ - as a Certified Public Welgher
Weigher's Bond T .

The files are arrangéd alphabetically by City; thereunder by warehouse. - 7
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ANRVAL RATE OF ACCUMULATION
Letter-site File Dravars . 3
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{Cite Law, Statute,

QUESTIONNALRE ivce on =+ in the roper cotvas. 1 anever 1o -7E5." piease sepioin ——— NO
13. Is this the Record Copy of the series? [x] 0 1
1k. Is there a duplication of this series in enother office or agency? {1 Ix]
15. Is the 1nfonmatlon contained in thls series ever summarlzed or publlshed? [ 1 Ix]

Attach copy of summary or publication.
16. Does the seriés contain classified information ‘requiring security handllng? 7 [x]
17. Does the series initiate, amend or terminate agency policies and procedures? i1 [x]
18. Could the function be performed if the files were lost or destroyed? ‘7 [x] [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series provide dats as input to an EDP file? [ 1 [X]
21. Does the record series contain documentation produced as EDP printout? [ 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] [X]
sition of these files?
23. Will there be a need for these records 10, 15 years from now? If yes, what? [1 [X]
2L. REQUIREMENTS. The following requires the files to be kept 72 ) years:
a.[JSTATE b.[]STATUTE OF c.[]JAUDIT  d.[]FEDERAL e.[,]JADMINISTRATIVE f.[ JHISTORICAL
LAW LTMITATION PERICD LAW DECISION VALUE

or other reasom for the retention requirement)
Experience has shown that the files will be needed for two (2) years.

25. AGENCY RECOMMENDATIONS.
of each -[JCALENDAR YEAR

-[ JFISCAL YEAR
Hold in the current files area
Destroy. ®

Destroy immediately after cut-off.
Other: (Specify)

— e T

This agency recommends that the file series be cut off at the end

-[ JOTHER

sthen:

month(s)/ yvear(s): o
Transfer to [ ] State Records Center | ] Local Holding Area; hold year(s)

Transfer to State Archives for permanent retention.

Upon issuance of new Tobacco Warehouse License and new Weigher's License
prepare new folder; place the current weigher's bond, the new Tobacco
Warehouse LIc nse, and the new Weigher's License in the new folder.

Place o0ld fol®r in the inactive file; cut off inactive file at the end
of each talendar year; hold in current files area 2 years; then, destroy.

(Indicate briefly rationale for recommendations above/or write additional remarks):
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